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Positive acounts recievable and payable confirmation with amount
Ref. No: ...
Date: ...
TO:
Dear Sirs,
The balance outstanding on your account in our books at ---------------- shows an amount:

Due to you of IRR
Due from you of IRR

We would be grateful if, for audit purposes, you confirm your agreement to this balance by
completing and signing the space provided below and sending this letter in the enclosed
envelope directly to our auditors, Radin. Post Office ... , Tehran or Fax No. ...

If you do not agree the balance, will you please note on the back of this letter the amount
outstanding according to your records, together with such details as you can provide of the
differences.

We shall be grateful for your co-operation in this matter.

Yours faithfully
Company ...

Managing Director

The balance at ----------------------- stated above is
Please tick in Appropriate box

Agreed []
Not agreed and the position according to our records is D

set out overleaf
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Group company's confirmation
Dear Sirs,

For audit purposes, please confirm directly to our auditors, Radin. (Fax No: ...) amounts
due to/from you as per your records, together with the details, as at ........ Please also state
any outstanding amounts not yet charged /credited to our accounts as of that date.

Your early reply shall be appreciated.

Yours faithfully
Company ...

.................

Managing Director
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Head Office confirmation of balance
To: From:
Attn.: Fax:
CC: Fax:
Our Ref: Date:
Pages:

57 Urgent [7For Review [7Please Comment [7Please Reply L7Please Recycle

Subject: H.O. Confirmation of Balance as at ...(date)

Dear .................

Our independent auditors,Radin Co. are examining our financial records.

We would be grateful if for auditing purposes, you confirm directly to Radin Co.

Fax: ...

Balance of head office as at ... (date)

Amounts paid to the Branch during year ...

Credit head office .... net salaries of expatriate staff during the year ....

Amount due to/from you as per your records, together with the details, at ... (date)
State any outstanding amounts not yet charged/credited to our accounts as of that date.
Balance due to head office as at ... (date) before closing of accounts.

RS I e S S

Your early attention will be highly appreciated.
Best regards,
Branch Manager
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Bank confirmation

Date:...
No:...
Page:...
Bank...
Dear Sirs,
We shall be obliged if you will forward direct to our auditors Messrs Radin., P.O. Box. Tehran, and
Fax number. , a certificate confirming all balances or other assets held in your books on our behalf
as at the close of business on. and in particular:

). Balance of current accounts.

¥, Balance of deposit accounts.

" Balance of loan accounts.
£, Interest accrued and not included in the accounts noted in 'to '

.0

Details of any accounts closed during the year ended on the above date, including the name of

the accounts and date of closure.

7. Details of loans, overdrafts, and facilities granted, stating whether secured or not, and if
secured the nature of the security held by you.

Y. Balance of bills discounted.

A, Statement of bills for collection.

9. Statement of outstanding documentary credits.

)+, Statement of deposits held against documentary credits.

1), Statement of bills payable.

) T. Particulars of any liability under acceptance, guarantees and otherwise.

) T7 List of securities or other documents of title in your possessions at the same date, stating
whether held for safe custody or as security for advances, or otherwise.
) £, Statement of any other deposits held e.g. against certified cheques.
)2, The authorized signatories of all the accounts.
At the same time, please confirm that there was no charge or attachment in respect of any of the
above accounts as at that date.

Yours faithfully
Company ...

.................

Managing Director
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Bank confirmation
IN THE NAME OF GOD

TO :BANK ............. Ref. No: ...........
v B Date: ..............
FAX +.

Sub: Authority to release information

Dear Sir,

We authorize you to supply our auditors Messrs Radin, , Fax No.: ............, any information they
may require at any time in connection with our affairs.

This authorization is to remain in force until cancelled by us in writing

Yours faithfully

Company ...

Managing Director

Bank confirmation
Ref. No: ...
Date: ...

Dear Sirs,
Request for Bank Report for Audit Purposes

As our Auditors Messers Radin are examining our accounts, Please send them, the following
information relating to our transactions at your branch from ' Jan. ...... to the close of business
ON........ (date) for each item separately on fax no.................. Please state any factors which may
limit the completeness of your reply, if there is nothing to report, state “NONE”. Also please send
us the copy of confirmation to the fax number +.................... as CC.

We enclose with this letter and information required list.

It is understood that any replies given are in strict confidence.

Yours faithfully
Company ...

Managing Director
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Bank Certificate Request Letter
Information requested
Bank accounts
(") Please give full titles of all accounts in currency together with the account numbers and
balances thereon, including NIL balances.
(") Full titles and dates of closure of all accounts closed during the period.
(") The separate amounts accrued but not charged or credited at the above date, of:
(a) Provisional charges (including commitment fees), and
(b) Interest
(¢) Details of:
(a) Overdrafts, specifying dates of review and agreed facilities.
Customer’s assets held as security
(©) Please give details of any such assets whether or not formally charged to bank.
Contingent Liabilities
(M All contingent liabilities. Viz:
(a) Total of bills discounted for your customer, with recourse,
(b) Date, name of beneficiary-amount and brief description of any guarantees,
Bonds or indemnities given to you by the customer for the benefit of third parties.
© Date, name of beneficiary, amount and brief description of any guarantees.

(Official stamp of bank)
(Authorized Signatory)
(Position)
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Bank confirmation

To date:
The Manager

City
Country
Dear Sir,
RE: Bank confirmation request for (the ‘Company’)
Account No.

As the duly appointed external auditor of the Company, and in line with the requirements of the
International Standards of Auditing ISA ¢+, we hereby request you to provide the requested
information on the Company, as at ... (Date). Please find enclosed the letter issue by the Company
authorizing us to seek the information as required for the purpose of our audit.

Please note that the information provided will be treated in the strictest confidence.

You are requested to send the confirmation directly to us at the following address: M/S. Radin, P.
O. Box .... or fax the same to us on ... or e-mail it to us on ... A copy of the same also needs to be
sent to the Company, as mentioned in their letter enclosed.

For each item listed in Annexure A, under “Bank Response”, please state any factor(s) which may
limit the completeness of your reply; if there is nothing to report, please state “None”. If
information is not provided as requested in respect of any of the items listed in the annexure, we
will assume that you have nothing to report to us in relation to that item.

Should you require any further information or clarification, please do not hesitate to contact us.

Yours Sincerely,

Managing Partner

Encl:
1. Annexure A
f. Client authorization
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1. Annexure A

Account Number: ...
Client Name: ...
Year End: ... (date)

row Information requested Bank Response

a) | Balance of all accounts, such as current
accounts, interest bearing deposits,
foreign currency accounts, and any
other credit balances including deposit
accounts.

b) | Balance of all accounts, such as
overdraft accounts, bank loans, term
loans, credit cards and any other credit
or outstanding balances, stating whether
secured or not, and if secured, the
nature of security held by the bank.

c) | Interest accrued and not included in the
above balances.

d) | In respect of any accounts which have
been opened or closed during the twelve
months prior to confirmation date, the
name of the account and date of closure.

e) | List of bills receivable discounted.

f) | List of bills held for collection stating
L/C Number amount of foreign currency
and name of the products.

g) | Stock, share, title deeds or other
securities held by you, whether these
securities were free hold, and if not
bearer securities, in whose names they
were registered.

h) | List of guarantees by or on behalf of the
above named client stating type of
guarantees, guarantee number, amounts,
expiry date and beneficiary.

i) | Particulars  of liabilities  under
acceptances/TRs stating L/C Number
amount in foreign currency and due date
for payments.

J) | Any rights of set off which have been
granted to you in respect of accounts
of third parties.
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Information reguested

Bank Response

K)

Confirm details of all outstanding
forward rate agreement contracts at
confirmation date specifying contract
start date, expiry date, number of
contracts, notional value and its
currency.

List of outstanding documentary credits
and deposits, paid with relative L/C
Number., product or type and exchange
rate applied.

Rate of interest charge.

Details of cheque returned (for any
reason of whatsoever) during the period.

Provide the details of all outstanding
foreign currency contracts at
confirmation date stating deal number,
deal date, maturity date, exchange rate,
purchase currency amount and sell
currency amount.

p)

Provide details of any defaults or
breaches during the period and full
details of such defaults and breaches
such as bank covenants breached during
the twelve months up to the confirmation
date.

q)

Total turnover achieved in each of the
accounts marking separately inter-
account transfers/transactions (if any).

)

Confirm details of all available unused
limits/facilities at confirmation date with
type of facility, facility limits.

Any other information as you may deem
necessary.

Signature: ...
Authorized Signatory: ...
Designation:...

Date: ...

Official Stamp
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r. Client Authorization
client to Bank

To: ... Date: ................
The Manager: ....

(Bank Name)

(Branch)

P.O. Box .........

Dear Sir,

RE: A/C NO. :
Bank confirmation request

We have appointed Radin, as our external auditors for the financial year ended ... (date)

In relation to the same, we hereby authorize Radin to seek an independent confirmation from you
regarding our above-mentioned account in your bank, for the purposes of the conducting the audit.
We request you to kindly provide to our auditors the information that they request for the audit.

We also request you to kindly send the original audit confirmation directly to our auditors, with a
copy to us.

We thank you for your kind cooperation.

Yours Sincerely

Name
Authorised Signatory
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Contract employer confirmation

Ref. No: ...
Date: ...

Dear Sirs,

We would be grateful, if you provide the following information and send them directly to

our auditors Radin, Post Office box ... (or Fax no....).

). The amount of each contract and any amendment there to (indicating the contract
reference number)

Y. Payments made to ...... in respect of each contract, since their inception, to ... (date)
indicating the dates and subject such as prepayments, advances or in settlement of
invoices.

Y. Amounts due to ...... in respect of invoices issued and not settled up to ... (date)

£, Outstanding balance due from ... ... for any unsettled advance or prepayments, as at ...
(date)

Balance of performance guarantee deposit as at ... (date).

Tax and SSO deducted from any payment made up to ... (date).

Any letter of guarantee or liens kept by either party.

Please explain any outstanding differences or disagreements or any other appropriate
information.

Your early reply shall be appreciated.

Yours faithfully

Company ...

Managing Director

S~ X e
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Contract employee confirmation
Ref. No: ...
Date:...
Dear Sirs,

We would be grateful, if you provide the following information and send them directly to

our auditors Radin, Post Office box ... (or Fax no....).

). The amount of each contract and any amendment there to (indicating the contract
reference number)

Y. Payments made to ...... in respect of each contract, since their inception, to ...

(date) indicating the dates and subject such as prepayments, advances or in

settlement of invoices.

Amounts due to ...... in respect of invoices issued and not settled up to ... (date)

Outstanding balance due from ...... for any unsettled advance or prepayments, as

at ... (date)

Balance of performance guarantee deposit as at ... (date).

Tax and SSO deducted from any payment made up to ... (date).

Any letter of guarantee or liens kept by either party.

Please explain any outstanding differences or disagreements or any other

appropriate information.

Your early reply shall be appreciated.

Yours faithfully

Company ...

Managing Director

A ¢

S~ X .0




Q- JEVIRE| WESSLY - FYR W1

b A1 dlidg YIS b lol Y 4wl
o)y b pased | Yaane oplas 0500 S35 5 (615 @b (olsetl 35 basagage o (53)lge
dlge oplas dos3g2ge 495l Copol &) Ay A8 00 8L iiune 4050 350 slagdg2 g0 Cumdy g polie
13 g0 518 laike fi 1) ]
b ol Mzl 5 g)lSaoyy A
ool g o)l bjled  )ls gl (5320406 b b jobedl 55 Slel slagedgrge (hiled p ol A
393
4 U Bl JuSy sl Glaptum 2l 5 ColiS o)l clb pobil ploplus 51 (3l cély A
(Pl saedgge I (B cblis 5 mono ()led S 8L (el slaie
S o3lse &b Lol a4l coly bl b, w5l (bl Y 4 by cliiue )y A
Yl oab 03,38 addg 4 U 35 o5 slaed93 0
A 25 gy 4 odd an3lS didy (VI L SLl (VI — Jbo o fadyw i I aaasl glgl aiges
23,5 o gl
o 43S addy YU L Sbol YIS aust v
(Cuto) o I35 Ay VI L Sl Y a6 v
o0 AILIS didy (VI lo] VI
iyl
gl
iy
FARN,
owlasd (ol SYE lise Cundy Conl iniidls oy Ghla) 50 (ol oo S35 (] Jito o pluc Casly o 4 Lo
ool 4 W 4,35‘)'/%; o;}ag,ﬁ[;ﬁ@:db,/udgg ég/,b“] Zbyo ol ol b3 40 0l i oy )y
oy Jlo)) e puSE sl b 5 Gl S gl S0
] (gylKbis S5 390 2] 3 Lo gt pes pLU5]
Pl
S
il o b 390 3 i o i) 3 Sy b ciileis] / S ol o 6 olol o ol ol (YIS line Cundg
F Sy 2 el / Sy ol el (YIS~

o= ko e ouS il asly YIS pl

s o ojliilinly VIS b

wpje &S5y ok b b kil ¢

uol> f)@‘— u.wﬁ‘.wb A.hlyu AR L;A.'ﬁLu.} A)‘JJL‘L.ul \V.,\.l.!é‘:.‘o‘




I JEVIRE| WESSLY - FYR W1

(Cuiis) 0. 4l didy (g U ol (oY il

0)las
iyl
wip gt pd]
ARN,

Jlo Jw Sl g, U 15,6 15 c5ps ol (o 56 Lolol o ol / Sy 5T 1 fulens lol (YIS iso Cunidy
il o pj o 4 [9940 &0

Wby / Sy Gl g e Sps ol el (YIS =il

Jldo oS ol sy YI5 ol

J)JJ/J/L;/&;A}/JMU/’@&/L;Y )
o PN VIS ol

0l asuio Sl 10 |y doli sl 3 o Jolis / Sy ] 15183,0 39590 3l b 555 ylpo Cdilbo Cypio 13 ] Liauiinlys
ki fLronty Solols) 523 ool dusnin o253 ] Siann el U 4 s g 5 03508 ool 3 oo
Awlis / <535 ] > 13 300 ML 5 Sl b yg5Tho 04ile il tlesS Jloy] 0)lond pST6 Syl 11 5 0jlosd ty
il i o dg3ge WA Lol 1y b ohas fy 395 s 350 (loodile il o)l &y li

3 gt g3 by 5l 35 ks [ €535 T ol p1 1 S 0 iy ) g i S el il iz
oyl 2 Me/

] (yRbis NS g0 Jogead ol )3 Lo gy o pIUST

Pl
iyl g0 cilxil [ Sy ol 6 b wlass  lo] (YIS lie Cuxsg—dl
(i e |y dbogipn 355l o)) ] il o 435 3,90 5 2, s

[] il i 45 350 5 3,15 o
(Ao Cuiy yo Sl jtio 25 4)

ol 3yg0 oS oo gy 0 i)l )0 Sy 335 cileig] / &Sy sl (ol p X6 51 asly o0 3,5/ igpd E i S o

Al o
S~ &x S ol 1y YE pb
Pl
o
.‘;L.é.o/




oy JEVIRE| WESSLY - FYR W1

Bgi jaldo b LS9 4l
o slocygo 1 penl b BTl (Sas oS alalesl o (Fois ggled sz ) (BT jlaie 4y oplus
sl o5 3)lge Jols o ybyy ol 5l (B S 2l ]y ale gy sl "l andly (S 3590 2l
o pde 418 Bl Jolb o jl g2 g oy <
S 3590 2l (o JS5 b Sl 5 opte ciin lulotygo )y <
(S b Ol 4 (S <
oSl 31 el Cands M) ol ¢ Shawy 3590 151y Callid 0300, 045 oS ledMb] 1 orlizal <
ol Bei> oply b
Sl 1ol ol o b 3403 3939 b glwlid gbdledl b Bgls ggled &8 (o550 1> Loplus
o A5 4o (S 3y90 Wty B Sy b lodiue Wl wdl 41 3929 Wilgi e oS
5 B> sled 0525 5l e (2T 0o |y ceslie 5 (B sl alg U S o ST e 4 gl
syl ot chgrye slodizji ol dnl o T3] Capmte 3ygl 99 Slaiel 1B 5 copmal b ogill (slales
Bt U8y Jl b 2gd Jlojl poplas bug 5 ans (Sawe) 2,90 22ly Copte bug wb & (glal
iy & (Boix Sy 39y Jleis] aslis tyis oples (sl losiians 1y Gl 59 tlgs (S 3,90 255
2Bl 2 2)lge (ol Ll Ygans 550 dols ol anlyss Fuuly S
(So g Cundg 3T g 0ad ol glaledly (Bgis (goles Cunped
aspe gyl Jold dal Jlo JBT 51 o9l g aleol 5 (o (ggled aom 5l ot b)) <
Sygo 5 Copde slagbi)l g ibie 350 3 5 Sl (dly Bsis Sy ) culgg s
T a5 SleMbl 8ly) sy o 3 bbb s s
Slge Sy > NS0 Gbj)l 393 GBI EU Ul (Sawey 3)90 g (Bgis bl Cumdg oo plas
PR JaZIS (§)9 08 Sy 290 Wly (B LSy Bo)b ) 298 SleMbl (3,5 plie Cusl (e oyl
Col (e o plus ¢ Bgi> JS'9 9 (Swm) 2,90 21y Co e JIME 3929 b ooy 3)lge aSle Ll (S
ol b b lShie w555 (ol Al Walesl 5 (Sgi> (gsles Jlais] gulto lyd (Boi> JoS5 b 5)pa> 0)S1a I ST
b oyl 0,81e 5 a3l 31 o e domli g plool Cy o oaisled jgin b be 3 g (S 390 2515 s
12 Yoo g 351 g Siusy dihs )3 Cydgime Aljin dy 9090 cul S (£pS ol (Sipws) y90 ol i LSy
36 ooplas 9 3)y9 61053 canlie Gl Ll I (B> Sy aoslis 298 ot el pie b by e jl5 )] 4
G g3l 4 Comd Casl Y )5l sy ) eslio 5 (BT sl anlod gl slogdg) b sl L wlss
TS (658 el ol o L Rl pas b by e a3 L))y &S (S el )3 Cudgame plyis 4 ggdse
2 by adlbiee (S 090 Wl bawgi 4adl Jloyl 3)lse Sk 5 dgel ssalie & jsblen
les )8 Bl 69 b it ©j90 & Slgioe (e (JS'9 40080 (oguad

oy ol 3l g AL Al Sy 350 01y o (slacsjgo s tranl b BT sl (S0 39500 () 153 (S 3,90 221y &5 plalesl g (Sgi> (gsles |
A8l Jlo sl 53 083 el b g Lidl i Canl (ySae

0ol MBI — o plas lgd B+ ) o s 3kl Ve 3l

0ol el = o plus dales 00) o plas 3)lxliwl Y 4 b T

0ol el = o plas dales 00) L plas 3)lailkiwl VY 4 b T

0ol Ml — ol Anled Be) o plass 5kl YE o VY (slaany 5 ®

0ol el = s ples Smlgd B0) g plus 3 kel YO sy b ”




oy JEVIRE| WESSLY - FYR W1

M5y il
en Dpdn yih
oo S5 g /U] i 5 s 0 im0 JuS

& Jlo Jlw GUb Gy U] @0 giio o Jlo (cloclr 4 Sty pito i ol Glapluos 45l 4 plai byis)
Ohlls) 523l il syl 4 s |y 355 SEME] 1 o 0)ltp> Cosl Aiwils sl o 53 o[ 990
iloyd Jlo) o poSB o)l 31)b 1L 5 Gl ity gbio (o
& o Jlw Sl ) U] 4 giio Jlo (b dopio g Glpo )3 sloodisyg ] wel) aogpleo spled Slip> )
Ol Sypo 1 (o BT oYl 5 1 1 b Jois] Sligei 5 <533 ele 1500 (3900
o Jbw o2l &)U o (o Jo Jlo b aosio 5 Glps 0 slootipy jlwel) aogpbo oples Slips -7
OISl g g0 o JUT pMel 5 516500 ke <535 ([ 3940 &9
edlico ol Gl 0 483 oI/ Heilis 45 (elpo pole =N
58 1/ Jolis Lawss okis plocil losts ol o Sy Jio 4lS —F
ol ol gl olyats 4 1y 395 Cleiygun 05T iy sl MiwlbliS g 03507 (plSrbs S90p8 s 45 Ken I S
ilo s Jlu]
phisll
S

Lawyer's confirmation
Dear Sirs,

Our independent auditors, Radin., are examining our accounts for the year ended ... (date). In
connection therewith, please furnish them a description and evaluation of the following matters
involving the company of which you have knowledge.

). Any existing or impending litigation in which the company is or may become a defendant.

Any other claim against or contingent liability of the company.

. Any signification existing or impending litigation in which the company is or is about to
become a plaintiff, including details of any action taken to recover debts from the company’s
clients.

¢, Details of other outstanding claims.
Please furnish the information at the earliest.

Your reply will not be quoted or referred to in our financial statements without prior consultation
with you.

i ¢

Please send your reply directly to Radin., either by fax (fax No. ...) or by mail to P.O. Box ...
Tehran, with a copy to us.

Yours faithfully
Company ...

-----------------

Managing Director
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Representation confirmation — branch

Date: ..................
TO: Radin
Dear Sirs,
In connection with your examination of the Branch’s financial statements for the year
ended ........... a copy of which is attached, we hereby confirm that, to the best of our

knowledge and belief, the following statement relating to the financial statements are
correct. These statements are made at your request to supplement information obtained by
you from the books and records of the Branch and to confirm information given to you
orally.

ACCOUNTING POLICIES AND PRINCIPLES

The accounting policies, which are material or critical in determining the result for the
year of state of affairs, are set out in the financial statements.
FINANCIAL RECORDED AND MINUTES

We have made available to you:

a) All financial records and related data, which properly record all material
transactions.

b) All minutes of the steering committees meeting and directorate committees or
summaries of actions of recent meetings for which minutes have not yet been
prepared.

ASSETS

The Branch has a satisfactory title to all assets included in the balance sheet and the list of
assets evaluated by the official surveyors and no assets, which should have been included,
have been omitted except offshore assets, all mortgagees or other liens outstanding against
assets have been disclosed in the financial statements.

Fixed assets are depreciated at appropriate rates to reduce the assets to their estimated
residual value at the end of their expected useful lives.

All current assets are expected to realize at least the amounts at which they are included in
the balance sheet. In particular adequate but not excessive provisions have been made
against doubtful debts and to reduce all obsolete slow moving or unusable stock to
estimated not realizable value.

INVESTMENTS

We have considered the amounts at which investments are carried in the balance sheet and
are satisfied that no provisions are required.
LIABILITIES

All material liabilities at the balance sheet date, except offshore liabilities, have been
included in the financial statements and reasonable provision has been made for liabilities,
which are know to exist, but the amount of which cannot be accurately determined.
Provision has been made where a material loss is expected to result from any litigation or
claims against the Branch or for non-compliance with contractual obligations.

There are not material contingent liabilities at the balance sheet date, which have not been
provided for or adequately disclosed, in the financial statements.
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COMMITMENTS

All approved future capital expenditure for which no provision has been made in the
financial statements has been appropriately disclosed in the financial statements.

There were no purchases or sale commitments at the year-end in excess of normal
requirement or at prices, which would give rise to a loss for which no provision has been
made in the financial statements. In addition no agreement has been entered into for re-
purchase items previously sold.

POST BALANCE SHEET EVENTS

We are not aware of any post balance sheet events, which would affect the presentation of
the financial statements.

Yours faithfully
Branch manager
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